ADOPTING A SPECIAL EVENT POLICY FOR THE CITY OF BRUNSWICK
Resolution No. 2026-01

WHEREAS, the City of Brunswick recognizes the importance of special events in fostermg
community engagement, economic activity, and cultural enrichment; and

WHEREAS, the City seeks to ensure that all events held on City property or requiring City
services are conducted safely, lawfully, and with minimal disruption to residents,
businesses, and public resources; and

WHEREAS, the City has developed a comprehensive Special Event Policy outlining
requirements, procedures, and responsibilities for event organizers, including application,
insurance, compliance, notification, and operational standards; and

WHEREAS, the Mayor and Council have the authority to modify the hourly fees and
maximum fee set forward in the Special Event Policy.

NOW, THEREFORE, BE IT RESOLVED THAT:
1. The Special Event Policy, as presented to the Mayor and Council, is hereby adopted
and shall be implemented for all future events requiring a Special Event Application.

2. City staff are authorized and directed to administer the policy, review applications,
assess fees and ensure compliance with all requirements.

3. The City reserves the right to amend, revoke, or enforce the policy as necessary to
protect public health, safety, and welfare.

4. This resolution shall take effect immediately upon its adoption.

READ AND ADOPTED this |11 day of Feon AR 2 , 2026.
ATTEST: COUNC;L OF THE CITY OF BRUNSWICK

APPROVED this _ .\ day of _ "’ ?a ,2026.

A’I@EST:
Jdlie Martorana Nathan Brown
ity Administrator Mayor




City of Brunswick Special Event Policy

1. Purpose
Establish requirements and procedures for special events on City property or those
impacting City services, to protect public health, safety, and welfare.

Definition of a Special Event

Anyone wishing to hold a Special Event within Brunswick city limits must first submit a
Special Event Application and receive approval from the City of Brunswick.

For the purposes of City of Brunswick policy, a Special Event is defined as any event
that meets one or more of the following criteria:
o Takes place on city-owned or public property, such as parks, streets, sidewalks,
parking lots, or public rights-of-way
e Requires a street, lane, sidewalk, or parking closure
o Requires City services or resources, such as:
o Police
o Public Works support (barricades, trash, signage, etc.)
o Parks & Recreation staff or facilities
o City equipment or materials

Events Not Considered Special Events

Events held entirely on private property that do not require City services or resources
are not Special Events and do not require a Special Event Application.

Events that do not qualify as Special Events are not eligible for City resources, services,
or logistical support.

Policy Clarification

The determination of whether an activity constitutes as a Special Event and requires a
Special Event Application is made by the City of Brunswick, based on event location,
scope, and potential impact on City resources or the public.

If you are unsure whether your event meets the criteria of a Special Event, you are
encouraged to contact City Hall early in the planning process for guidance and any
necessary clarification.
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2. Scope

e Applies to all organizations, businesses, groups, or individuals wishing to hold,
sponsor, or conduct an event on City property or requiring City services.

¢ Events include, but are not limited to: festivals, parades, block parties, concerts,
demonstrations, fundraisers, car shows, competitions, private gatherings, and
similar activities.

3. Application Process
Submission

e Complete the official Special Event Application at least 45 days prior to the
event date; late applications may not be accepted.

Fees

e A $25 non-refundable fee applies at the time of the Special Event application
submission.

o The city will return application fees only in situations where it is
determined that the event described in the application does not meet the
definition of a Special Event and, therefore, does not require a Special
Event Application.

e Additional fees for City support services (Public Works, Police, etc) may apply, as
determined by City staff.

Review and Approvals

o City staff reviews applications for completeness and may request additional
information.

e City staff will contact the applicant to confirm receipt and see if an immediate
meeting with the applicant is needed.

¢ If no clarification from the applicant is required, the application is forwarded to the
Police Department (PD) and the Department of Public Works (PW) for review
and to determine staffing levels (if required) and the resulting costs.

e The application and proposed fees are reviewed internally and communicated to
the applicant.

e Applications for Special Events requiring City staffing, support, and/or road
closures then go to the Mayor and City Council for final approval.

o Event applicants will be informed when their application is going to be on
the Mayor and City Council agenda. The event applicant will be notified
within two business days after the City Council meeting of the
approval/denial of the application.
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e Special Event Applications are finalized upon payment of any applicable fees,
which are due fifteen (15) days prior to the event.

e Applicants are discouraged from publicizing an event prior to receiving final
approval. If an applicant publicizes an event prior to receiving final approval, that
applicant assumes the risk of application denial.

Pre-Application and Post-Submission Meetings

Event organizers may request a meeting with City staff prior to submitting a Special
Event Application to discuss event details, requirements, timelines, and potential
impacts. This pre-application meeting is intended to help organizers better
understand City expectations, identify necessary approvals, and determine whether
their event qualifies as a Special Event under City policy.

Following submission of a Special Event Application, event organizers may also be
required to participate in a meeting with City staff and/or department heads when
additional review, coordination, or clarification is necessary. These meetings may
involve, but are not limited to, representatives from Public Works, Parks &
Recreation, Police, and other applicable departments.

Due to the complexity, size, location, or nature of certain events, the City of
Brunswick may require one or more meetings as part of the application review and
approval process. When required, attendance at such meetings is a condition of
application consideration and approval.
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4. Requirements

Insurance

e Proof of general liability insurance (minimum $1 million aggregate) naming the
City as additional insured, due at least 30 days prior to the event.

Hold Harmless

e Applicants must agree to defend, indemnify, and hold harmless the City, its
officers, employees, and agents from any liability related to the event.

Compliance

e All events must comply with federal, state, county, and City laws, including City
Code of Ordinances and zoning regulations.

Site Plan

e Submit a detailed site plan showing layout, street closures, emergency access,
vendor booths, portable toilets, trash receptacles, alcohol service areas, and
parking.

Permits

e Obtain all required county or state permits (Health Department, Liquor Board,
structural, electrical, fire safety).

Private Use of Public Streets

Street closures should be kept to minimum of a timeframe as possible.
Events must be free and open to the public.
Sidewalks must be kept open for pedestrian traffic to pass through.

Inclusion of local businesses and residents impacted by any road closures in
event planning is strongly encouraged. Objections of local businesses owners or
residents could be a factor in application denial or revocation of a Special Event
Application approval.

e Event applicants must notify affected businesses and residents at least two
weeks prior to the event and copy City staff on all correspondence. This notice
should include a description of the area to be closed, the dates and times of the
closure, and the name, address, and phone number or the event applicant.
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Vendor Management

e Provide a list of vendors and contractors with proof of required permits.
5. Event Operations

Restroom Facilities

e It will be at the discretion of the City of Brunswick to require additional
restroom facilities for the event.

Police

e Determination of whether the event will require police services will be made by
the City of Brunswick and shall consider the number of estimated attendees,
whether alcohol will be present, and the location, duration, time and date of
the event.

Safety and Impact

e Event organizers must, in coordination with City staff as applicable, address
medical/first-aid, security, law enforcement, fire watch, trash/recycling, parking
and transportation needs.

Trash

e All trash must be placed in appropriate receptacles. If using a trash-free park, the
event applicant must remove all trash. Tables should be cleaned off and all trash
bags tied to prevent trash from blowing into nearby neighborhoods.

e Recycling containers must be provided by the City when the event is on a public
street, publicly owned property or facility, and public park. Recycling containers
are also required at any event serving food or drink and expected to have 200 or
more people in attendance. Receptacles must be immediately adjacent to each
trash receptacle, clearly marked by color or signage and collected for recycling
(MD. Article-Environment Section 9-1712).

Alcohol and Food

¢ No alcoholic beverages will be allowed during any event on City property without
approval of the Mayor and City Council.

e Event applicants must comply with all relevant health and liquor regulations and
provide required permits for serving or selling alcohol or food.
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Electricity

e Basic electricity may be available. Electrical service will support limited use of
items use as radios, small cookware and small residential appliances. For larger
needs, including by not limited to inflatables, the event applicant may be required
to supply independent power which will require further approval from the city.

Signage

e Temporary signage may be displayed per the city’s zoning ordinance prior to and
during the event only. All signage must be removed at the conclusion of the
event.

6. Revocation and Enforcement
The City reserves the right to revoke a Special Event Application approval for:

« Disorderly conduct by event patrons.

« Failure to adhere to user responsibilities or approved plans.

o Events deemed detrimental to staff, public, or patrons.

« Valid objections from impacted business owners or residents regarding street
closures.

7. Fees

» Application Fee: $25 (non-refundable)

» Public Works Staff and Police: $50/hour per person

« All applicable fees associated with a Special Event are subject to a maximum
cap of $1,000 per event, regardless of the total calculated costs.

e Any request for refund must be submitted in writing and submitted to City Hall at
least ten (10) days before the scheduled event. All events are considered rain or
shine, and the city does not give refunds due to inclement weather.

8. Contacts

e Direct questions and required notifications to the City’s designated event
coordinator (currently Lauren Craker, LCraker@BrunswickMD.gov)

9. References

e https://library.municode.com/md/brunswick/codes/code_of ordinances
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